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General

• Reporting of device data and process 
data, which must be provided when 
submitting an EI is described in the 
Reporting for Controlling Devices and 
Processes presentation. 
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Accessing the Air Reporting 
System (ARS)

After the Web Access 
Management System 
(WAMS) account is 
created and the air 
emissions inventory 
submittal role is 
granted, access the Air 
Reporting System  
(ARS) by clicking LOG 
IN on the DNR 
SWITCHBOARD 
webpage and log in.
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https://dnr.wisconsin.gov/topic/Switchboard


Adding a controlling device

1. On the ARS home page, click Update 
Device/Process.
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Adding a control device

2. On the 
Device/Process 
Page, click 
Insert Device.
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Adding a control device
3. On the first Device Information page:

a. Select Cntl Device from the Device Family.

b. Select a Device Type.

c. Click Select.
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Adding a control device
4. On the second Device Information page:

a. Enter a Device ID without hyphens.

b. If needed, enter a Facility Reference ID, which is a 
facility’s unique internal device reference ID.

c. Select a device code.

d. Enter a device name. At least one character is required.

e. If needed, enter a Begin Operation Date and Comment.

f. Click Save.
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Adding a control device
4. On the second Device Information page: 

g. Once the device is saved, click Go To 
Process Page to begin adding a process.
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Revising a control device

1. On the ARS home page, click Update 
Device/Process.
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Revising a control device

2. On the 
Device/Process 
Page: 

a. Click the radio 
button of the 
device being 
edited.

b. Click Edit 
Device.
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Revising a control device
3. On the Device Information page:

a. As needed, edit the Facility Reference ID, 
device Code, device Name, Begin Operation 
Date and Comment.

b. Click Save
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Adding a controlling process
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1. On the Process Details Page in the General Process Data 
section, to add general process info:

a. Enter a process Name and Begin Date

b. Enter Hrs/Dy, Dys/Wk and Dys/Yr.

c. Enter the quarterly activity percentages.

d. If needed, enter Comments.

e. Click Save.
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Adding a control process
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2. Streams - general

a. Streams can only be created as 
outgoing.

b. An emissions-generating process 
cannot have any incoming streams.

c. A discharging process can only have 
incoming streams.

d. Only a controlling process can have 
both incoming and outgoing streams.



Adding a control process
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3. On the Process Details Page, to add a stream: 

a. Click Add Stream.

b. Enter/select Device, Process and Partition.

c. If needed, add a Comment.

d. Click Add It.
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Adding control efficiencies (CEs)

1. On the ARS home page, click Update 
Device/Process.
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Adding CEs

2. On the 
Device/Process Page,

a. Select the radio 
button for the 
control device.

b. Click Control 
Efficiency.

17

#a

#b



Adding CEs
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3. On the Control Efficiency page, CEs can 
be: 

a. Added

b. Edited

c. Deleted



Adding CEs
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3. a. To add a CE: 

i. Select the desired control device.

ii. Click Add Pollutant.
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Adding CEs
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3. a. To add a CE: 

iii. Select the desired pollutant.

iv. Enter CE value.

v. Click [Finish Add].

vi. Repeat this process until all needed 
pollutants and related CE values have 
been added.
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Adding CEs
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3. b. To edit a CE: 

i. Click the Select box for the desired 
CE.

ii. Click Edit Value.
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Adding CEs
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3. b. To edit a CE: 

iii. Enter CE value.

iv. Click Update.
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Adding CEs

23

3. c. To delete a CE: 

i. Click the Select box for the desired 
CE.

ii. Click Delete Pollutant.
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Revising a controlling process
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1. On the Process Detail Page in the General Process Data section: 

a. As needed, edit Device Name, Begin Date, Material Group, 
SCC, Hrs/Dy, Dys/Wk, Dys/Yr, quarterly activity percentages 
and Comments.

b. If a device type/category needs to be revised, contact the 
assigned compliance inspector or the stationary source 
emissions inventory coordinator.



Revising a control process
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2. On the Process Details Page on the 
In/Out Streams tab, streams can be:

a. Edited 

b. Deleted



Revising a control process
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2. a. To edit a stream: 

i. Click the Select box for the appropriate 
stream.

ii. Click Edit.
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Revising a control process
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2. a. To edit a stream: 

iii. Enter/select the new Device, Process and 
Partition.

iv. If needed, add a Comment.

v. Click Update.
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Revising a control process
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2. For editing and deleting control 
efficiencies, see the Adding Control 
Efficiencies section of this presentation.



For EI and Air Reporting 
Switchboard Help

• Contact the facility-assigned compliance 

engineer.  On DNR’s website, find the compliance 

engineer’s contact information by using the Air 

Permit Search Tool to locate the facility and 

select the DNR Air Contacts tab.

- OR -

• Email: 

DNRAMEmissionsInventory@wisconsin.gov
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https://dnr.wisconsin.gov/topic/AirPermits/Search.html
mailto:DNRAMEmissionsInventory@wisconsin.gov

